
Structure / Outline of a Panel Discussion 

 
Moderator greets the audience, introduces the topic.  

Moderator introduces the panelists, gives their names and short 

bios. Then, the moderator invites the panelist to give their 

opinion on the topic. (2 mins) 

Panelists explain their point of view on the given topic. (2 mins 

each) 

Moderator invites comments from the panelists on the 

opposing colleagues’ statements. (up to 10 mins) 

Pro-panelist 2 

Con-panelist 1 

Con-panelist 2 

Moderator invites questions from the audience. (questions 

should be  aimed at a particular panelist) 

Panelists answer the questions from the audience. (up to 10 

mins) 

Pro-panelist 1 

Moderator sums up the discussion, thanks the panelists and 

the audience, and concludes the panel. 


